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Participant Information  

Section A:  The Research Project 

1. Title of project: Digitisation and growth at VNET Education CIC 

2. Summary: This project examines digitisation as a growth strategy. The current Covid 

crisis has particularly highlighted this as an area of opportunity as since the 

pandemic, digital delivery has become the core mechanism for delivering CPD 

services to schools  

3. Purpose of the study: The purpose of the study is to examine what impact the 

pandemic has had on enabling staff to access CPD; to what extent has the pandemic 

influenced digital providers and non-digital providers of CPD; and to examine whether 

changes to accessing CPD online is going to remain part of the market. 

4. My ARU supervisor is Philip Robinson 

5. You have been invited to participate in the project as you and your colleagues are 

members of the VNET network and have participated in our online training packages.  

OR You may also lead the CPD offer at your institution. 

OR You may provide online CPD services 

6. This electronic survey has been emailed to 150 participants; I hope to receive a wide 

range of views. More detailed interviews may take place by arrangement. 

7. You can refuse to take part by not completing the survey.  

8. By completing the questionnaire or agreeing to take part in an interview you are 

consenting to be part of this research project. 

9. The study has ethical approval from an ethics committee at Anglia Ruskin University.   

10. I have had permission from VNET CIC to contact their members. 

11. This research is covered by the GDPR as it is being conducted in the EEA and the 

Data Protection Act (2018) covers the UK. However, we do not need and will not 

process you personal data at any stage of this research project. 

 
12. In the case of interviews, your name will be replaced with a code (e.g. A1, B2) and 

this will also apply to observation data. Any written notes I make will have no 

identifying data connected to it. If you are participating in an online questionnaire, 

personal data might be acquired (ie. IP addresses) and therefore a reference code 
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(e.g A1) will also be used to ensure there will be no way of linking the information to 

you. Please note that the online platform you are likely to receive a questionnaire 

from is Google Forms. This is compliant with data security and privacy rights. 

 
13.  Privacy The ARU general privacy notice explaining our use of your personal data for 

research purposes is available here: https://www.anglia.ac.uk/privacy-and-

cookies/research-participants 

 
14. As a participant, if you tell me anything that I feel I need to disclose to someone else 

(e.g. if I feel you are at risk, if you reveal anything of an illegal nature or of an 

unprofessional nature) then please note that I will notify my supervisor and depending 

on the disclosure, may have to share it with a third party. I will also ensure that I 

comply with any professional codes of practice or any policies within the organisation, 

which includes data protection legislation. For further information, please refer to 

Section 5.4 of the Code of Practice for Applying for Ethical Approval at Anglia Ruskin 

University. 

https://www.anglia.ac.uk/privacy-and-cookies/research-participants
https://www.anglia.ac.uk/privacy-and-cookies/research-participants
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Section B:  Your Participation in the Research Project 

 

What will I be asked to do? 

If you are asked to complete an online questionnaire, you will be sent a link via email to a 

Google Form and asked to complete this within a time framework of two weeks. The 

email will contain a link to the Participant Information Sheet and Participant Consent 

form. By completing the questionnaire, you consent to take part in the 

questionnaire/survey. If you do not wish to take part, then you are not required to do 

anything and will not be contacted again. Equally, if you do not want to answer a question 

then there is no mandatory requirement to do so. 

If you are asked to participate in an interview, they will be semi-structured, meaning that 

the researcher will guide you through a series of questions which are themed in order to 

align to the chosen topic, but equally allow scope for you to include additional information 

that you may see as appropriate. There will be no more than 10 interview questions, and 

the maximum amount of time required will be 20 minutes. If you do not want to answer a 

question, then there is no mandatory requirement to do so.  

Will my participation in the study be kept confidential?   

Yes, your participation is kept confidential as any identifiable information that relates 

data/statements back to you will be separated as soon as possible. As a participant, you 

will not be named in the final written work. Only a coding system (e.g. A1) will be used 

that just the researcher knows.  

The document with the coding and original information will be kept with the author only 

and will not be able to be traced back to the individual respondent. All data will be stored 

on one laptop with password protection..  The data generated by this research will be 

stored and password protected.  
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Only the students’ supervisor, second marker and external examiner will see the final 

written work, and this will be in anonymised format.  Participants’ personal data or 

sensitive personal data will not be included in the final work-based project.   

Use of quotes.   

As part of the dissemination of this research, I may include a verbatim quote from you. 

This can increase the likelihood that you could be identified, and the status of your work 

role may also be identified. However, no names will be provided alongside the quote. A 

separate statement on the consent form has been provided. Please indicate if you do not 

wish for your quotes to be used.  

 

Whether I can withdraw at any time, and how.   

Yes, you can withdraw from the study at any time and without giving a reason.  

You have the option to inform the researcher verbally, or by emailing them if you 

feel more comfortable doing this. Any data collected from you up to the point of 

you withdrawing, will only be used if you provide permission for this to happen.  

You have the option to withdraw from the study and have your data removed too, 

or to withdraw, but still be happy for your data to be used.  You will have two 

weeks after the completion of your involvement in the research to withdraw your 

data, given it will not be possible to do this once the data has been written up or 

published.   

 

Whether there are any special precautions you must take before, during or after 

taking part in the study.  

As a participant, if you tell me anything that I feel I need to disclose to someone 

else (e.g. if I feel you are at risk, if you reveal anything of an illegal nature or of an 

unprofessional nature) then please note that I will notify my supervisor and 

depending on the disclosure, may have to share it with a third party. I will also 

ensure that I comply with any professional codes of practice or any policies within 

the organisation, which includes data protection legislation.  
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What will happen to any information and data that are collected from you?  

The outcome from the research and the final research project will be handled in a strictly 

confidential manner. The collection, storage and analysis of data will comply with the 

GDPR regulations in place from May 2018, this is in line with the Data Protection policy 

and procedure operated by the employing organisation. Storage of data will comply with 

the organisation’s policy and procedure for storing data, which equally complies with the 

Data Protection Act (2018).  

Any files stored on Pc’s; laptops will be password protected.  

Access is only granted by the following people: my supervisor, markers and the external 

examiner which will be in an anonymised format.  I will ensure that data is securely held, 

and the data used will be stored until the publication of the degree certificate and then 

destroyed. Personal identifiable information (e.g. consent forms) will be kept separately 

from the data. 

 

Summary of research findings.   

You have the option of reading the findings and you can request to do this. This would be 

a summary rather than your individual results. The write up of the findings will be in the 

work-based research project and discussed as part of general themes which align to the 

main research objectives. In some instances, case studies might be used to show 

collective ideas and/or similarities and differences between ideas.   

 

Contact details for complaints. 

If you have any complaints about the study, please contact the researcher directly or the 

Supervisor in the first instance.  
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  NAME OF PARTICIPANT: 

Title of the project: Digitisation and growth at VNET Education CIC 

Main investigator and contact details: 

1. I agree to take part in the above research.  I have read the Participant Information 

Sheet (at this link) for the study.  I understand what my role will be in this research, and 

all my questions have been answered to my satisfaction. 

2. I understand that I am free to withdraw from the research at any time, without giving a 

reason. 

3. I am free to ask any questions at any time before and during the study. 

4 I understand what will happen to the data collected from me for the research. 

5. For the purposes of the Data Protection Act (2018), the GDPR and any other relevant 

data protection legislation, if this project does not require the collection of my personal 

data. 

6.  I understand what will happen to the data collected from me for the research.  

8.  I understand that quotes from me may be used in the dissemination of the research 

9.  I understand that the interview will be recorded 

10.   I have been informed how my data will be processed, how long it will be kept and when 

it will destroyed. 

11.  I have been provided with a copy of this form and the Participant Information Sheet (v1.0, 

04.10.21) 

 

Name of participant (print)………………………… 

Signed………………..….    Date……………… 
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-------------------------------------------------------------------------------------------------------------------------- 

I WISH TO WITHDRAW FROM THIS STUDY. 

If you wish to withdraw from the research, please speak to the researcher or email 

them at nania.poulson@vnetcic.com stating the title of the research or send them 

this withdrawal slip. 

  

You do not have to give a reason for why you would like to withdraw. 

 

Please let the researcher know whether or not you are happy for data that has been 

collected up to this point to still be used.   You are completely free to ask for any data 

to also be removed should you wish it to be, as long as the data is not anonymised.  

When data is anonymised, it means personal data relating to it has been 

permanently removed, so the researcher will not know which belongs to you.  

 

mailto:nania.poulson@vnetcic.com
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